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PREFACE
The Graduate Student Handbook provides information concerning the procedures and policies within the Department of Nutritional Sciences and the University of Georgia Graduate School. This handbook supplements information from the Graduate School and expands upon the requirements outlined by the Graduate School and their application within the Department of Nutritional Sciences. The handbook is furnished for the benefit and guidance of all departmental graduate students in the MS, Non thesis, Community Nutrition program. It is expected that all students in the program will read this manual carefully, follow its guidance, and retain it for future reference.
[bookmark: _Hlk204580555]Additional information can be found in the Graduate Bulletin , The Graduate School website, and the College of Family and Consumer Sciences website. 
For more information contact:
	Donna Holcomb
Program Coordinator
Department of Nutritional Sciences
176 Dawson Hall
305 Sanford Drive
Athens, GA 30602-3632
dholcomb@uga.edu

	Dr. Emma Laing 
Clinical Professor and Director of Non-thesis Graduate Program
Department of Nutritional Sciences 
390 Dawson Hall
305 Sanford Dr.
Athens, GA 30602
 emonk@uga.edu


	Dr. Alex Anderson
Professor and Director of Graduate Studies
Department of Nutritional Sciences
100 Barrow Hall
Athens, GA 30602-3632
fianko@uga.edu

	Dr. Connie Rogers
Professor and Department Head
Department of Nutritional Sciences
280 Dawson Hall
305 Sanford Drive
Athens, GA 30602-3632
crogers.nutrition@uga.edu
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	[bookmark: Page5][bookmark: GraduateFaculty]Graduate Faculty, Department of Nutritional Sciences
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A. [bookmark: Introduction][bookmark: POS]Program of Study
All graduate students must submit a Program of Study form, an official document completed in Degreeworks. This must be approved at the department level and Graduate School level. Graduate School policies on Programs of Study are available on the Graduate School website. 
Changes to the Program of Study can be made using the Recommended Change in Program of Study form, which requires signatures from the Director of Graduate Studies before submission to the Graduate School. Acceptable reasons for changes include scheduling conflicts or course unavailability, Email the completed  form to the Graduate School, gradinfo@uga.edu.
[bookmark: MSNTPOS]MS Non-Thesis Online Program of Study
MS Non-Thesis, Community Nutrition emphasis students are required to take 30 hours of approved coursework to include a minimum of 12 hours of coursework open only to Graduate students. A detailed list of program requirements can be found on the NUTR Graduate website MS Non- Thesis Community Nutrition Online Program Requirements. Students in the online MS program who are already Registered Dietitian Nutritionists or who hold a valid DPD verification statement may be exempted from the core required courses in the program, In these cases, students will take additional electives to meet the program requirements.  
B. [bookmark: GradReq]Completion of Graduation Requirements
In accordance with the Graduate School Bulletin, all degree requirements must be completed within six years, beginning with the first registration for graduate courses in the Program of Study.
C. [bookmark: GradCoursesOffered][bookmark: OthDeptCourseOffer][bookmark: GradSchReq][bookmark: _Hlk203383992]Graduate Courses offered in the Department of Nutritional Sciences
See the UGA Bulletin for course descriptions. Courses at the graduate level are numbered 6000 and above. Courses available to take online are notated by an “E” following the course number. 
To find out what courses are offered in a particular semester: 
1. Go to athena.uga.edu
2. Click on Class Schedule (NOT Course Catalog*)
3. Under Search by Term, select semester and year; Submit
4. Under Subject, select the Department, e.g. for Nutritional Sciences, select NUTR
5. For Course Number, enter the course you are interested in, e.g. 8900 for NUTR Seminar class. Select Class Search at bottom
6. If you leave the Course Number box blank, and select Class Search at bottom, you will see all of the courses taught in the Department for the semester that you selected
7. You may used an advanced search to narrow your selection by level, campus, instructor, etc.

D. [bookmark: _Hlk203384019]Departments Offering Courses of Interest to Students in Nutritional Sciences
Most courses applicable to the online MS are listed as approved electives for the program. There may be other online courses options which may align with your program and interests. You may check the UGA Bulletin for possible appropriate courses offered by other departments such as:
· Biostatistics & Epidemiology
· Educational Research
· Exercise Science
· Food Science & Technology
· Genetics
· Health Promotion & Behavior
Consult with your program advisor for selection of courses that meet your interests and career goals. Check with individual departments to verify prerequisite requirements and semesters offered.
E. [bookmark: _Hlk203384035]Additional Graduate Programs available online
School Nutrition Director Certification Program


F. [bookmark: CoursesGPA]  GPA Requirement

Graduate students must maintain an overall average of 3.0, with no grades below a “C” (a “C-” does not meet requirements). According to UGA Graduate School Policies, students with a cumulative average below 3.0 for two consecutive terms are placed on academic probation and must achieve a 3.0 or higher each subsequent semester. If they fail to do so while on probation, they will be dismissed.
After receiving an unsatisfactory grade(s), the graduate student may be given a warning about potential dismissal. After the second unsatisfactory grade, the graduate student may be dismissed from the graduate program, even if the student’s overall GPA is 3.0 or higher.
Appeal procedures – If you receive a dismissal notice from the departmental graduate program, you may appeal the decision in the following order:
1. Departmental Graduate Committee
2. College Dean
3. UGA Graduate School
The appeal to the Dean of the Graduate School must be received within 30 calendar days following receipt of notice of dismissal from the College Dean.
[bookmark: ThesisDissProp][bookmark: ResPropDefAppForm][bookmark: ResPolProc][bookmark: LawsRegsPols][bookmark: OwnRecords][bookmark: MiscResearch][bookmark: PolicyOwnership][bookmark: Checklists]CHECKLIST for completing MS Non-Thesis online degree
It is the student’s responsibility to meet all requirements on time for all degree objectives
1. MS Non-Thesis online students’ program of study will be determined by the program coordinator with student input.
2. Online MS student must follow the program requirements, earn 30 credits, have at least 12 credits at the graduate level only on their program of study, have no grades below a C, and have a 3.0 or better overall GPA in order to meet graduation requirements. 
3. Once you have registered for your final semester courses, the program of study should be submitted online in Degreeworks. List all the courses, hours, grades, terms and years as they are listed on your transcript. For courses you’re currently taking, leave the grade blank but be sure to list the courses. Refer to Appendix B to determine if a course is graduate level only. Do NOT list any course with grade below C. Final GPA must be 3.0 or above. YOU MUST have a minimum of 30 credit hours.   The form must be approved by the department and the Graduate School. Any changes after the form is approved must be made via Recommended Change in Program of Study Form.
4. [bookmark: GeneralInfo]The application for graduation should be submitted online in Athena once the program of study is approved and no later than the end of the first week in the semester of intended graduation. Login to your student portal and follow the Graduation Tab on the home screen. Your major is Nutritional Sciences your area of emphasis is Community Nutrition.  See Important Dates & Deadlines. 


GENERAL INFORMATION
A. [bookmark: Registration]Registration
Meet with your program advisor to determine your schedule of classes each semester. If you need assistance with registration, refer to the website guide “how to register for graduate classes”. Contact your program advisor if additional assistance if needed.
B. Accessing online courses in eLearning Commons
For information on how to access your online classes in eLearning Commons (eLC) please visit the eLC website. Courses will not be available for you to view until the start of the semester. 

C. [bookmark: TimeLimit]Expectations of Progress and Time Limits
[bookmark: FinAid]It is expected that a Master’s degree be completed in two years; The limit imposed by the Graduate School for completion of a Master’s degree is six years.

D. Academic Honesty and Cost of Conduct
Students at the University of Georgia are responsible for maintaining and adhering to the strictest standards of honesty and integrity in every aspect of their lives. Honesty in academic matters is a large part of this obligation. Specific regulations governing student academic conduct are contained in the UGA Student Handbook and in the UGA culture of honesty policy: https://honesty.uga.edu/AcademicHonesty-Policy/. The Code of Conduct can be found at http://www.conduct.uga.edu/.

E. Continuous Enrollment Policy
Minimum Enrollment
All enrolled students pursuing graduate degrees at the University of Georgia must maintain minimum continuous enrollment from matriculation until completion of all degree requirements. Continuous enrollment is defined as registering for a minimum of three (3) graduate or professional course credits in at least two semesters per academic year (Fall, Spring, Summer), including the 3 hours of graduate credit that is required for registration during the semester in which degree requirements are complete, until the degree is attained or status as a degree-seeking graduate student is terminated. More information is available on the Graduate School website. 

F. Leave of Absence Policy
A leave of absence provides a mechanism for students experiencing unusual circumstance to be exempt temporarily from the continuous enrollment policy. A leave of absence requires approval of the Graduate Program Coordinator and the Dean of Graduate School. A leave of absence will be granted only for good cause such as serious medical and health-related issues, major financial and employment issues. An approved leave of absence stands in lieu of registering for the minimum of 3 credits for each semester for which the leave of absence is granted. More information is available on the Graduate School website. If you feel you need to take a leave of absence, contact the program coordinator or the Director of Non-thesis Graduate Program. 

G. [bookmark: Grievance]Financial Aid 
For information regarding financial aid, visit the Office of Student Financial Aid website.

H. Grievance Policy

If a student in any NUTR graduate program has a concern involving their advisor, a faculty member, or another student in the program, the student should first make a reasonable effort to address and resolve the issue directly with the individual(s) involved. If the concern cannot be resolved, or if direct discussion is not appropriate, the student should contact the Director of Graduate Studies to discuss the matter.

The Director of Graduate Studies may request that the grievance be submitted in writing. Written grievances should clearly and concisely describe the issue, state the concern in the first paragraph, and include all relevant supporting information. Meetings between the student and the Director of Graduate Studies may be audio recorded.

After meeting with the student, the Director of Graduate Studies will consult with the involved faculty member(s), while maintaining the student’s anonymity when possible, and may also consult with the Head of the Department and/or the Dean of the College as needed. Once a grievance is filed, the Director of Graduate Studies will investigate the matter, communicate with all appropriate parties, and provide a written decision within seven (7) business days.

If the issue is not resolved at this level, or if it is not appropriate to discuss the concern with the Director of Graduate Studies, the student should bring the matter to the Head of the Department. If the issue remains unresolved, or if it is not appropriate to consult the Department Head, the student may then bring the concern to the Dean of the College.

If there is a concern about an academic decision, there is a policy in the Graduate Bulletin which addresses the procedure (https://www.fcs.uga.edu/ssac/academic-resources-academic-appeals) and would supersede the grievance policy described above.

I. Grade Appeals
The process for grade appeals at the UGA can be found at https://ovpi.uga.edu/studentopportunities-resources/student-resources/student-academic-appeals/appeal-process. The College of Family and Consumer Sciences follows these guidelines.

J. [bookmark: HealthInsurance]Health Insurance
	See Student Insurance & Employment.
K. [bookmark: Dismissal]Reasons for Dismissal
1. Receive two unsatisfactory grades on any course.
2. Make below a 3.0 semester graduate average while on probation.
3. Violate the academic honesty policy.





APPENDIX A
Sample Programs of Study Online MS, Community Nutrition
	Sample program of study for 1-year program

	
	Course Number
	# of credit
	Course Title

	
	
	
	

	Fall 
	
	
	

	
	NUTR 6050E*
	3
	Optimal Nutrition Life Span (required)

	
	NUTR 6680E*^
	3
	Macronutrient and Micronutrient Metabolism (required)

	PICK 2 Electives
	NUTR 6640E
	3
	Food Sanitation and Safety (Elective)

	
	NUTR 6250E^
	3
	Diet and Disease for Nutrition Professionals(elective)

	
	
	
	

	Spring 
	
	
	

	
	HPRB 7510E*^
	3
	Health Promotion Research Methods (only offered in spring)

	
	NUTR 6670E*^
	3
	Nutrition Intervention (required)

	
	NUTR 6270E*^
	3
	Community Nutrition (required) 

	PICK 1 elective: 
	NUTR Elective
	3
	

	
	
	
	

	Summer
	
	
	

	
	NUTR 6665E*^
	3
	Childhood and Adolescent nutrition (elective) (only offered in summer)

	
	NUTR 6560E^
	3
	Nutrition Health and Aging (elective) (only offered in summer)

	
	
	
	

	TOTAL CREDITS-30
	
	
	



	Sample program of study for 2-year program

	
	Course Number
	# of credit
	Course Title

	
	
	
	

	Fall Year 1
	NUTR  6050E
	3
	Optimal Nutrition Life Span

	
	NUTR 6680E
	3
	Macronutrient and Micronutrient Metabolism

	
	
	
	

	Spring Year 1
	HPRB 7510E
	3
	Health Promotion Research Methods

	
	NUTR 6270E
	3
	Community Nutrition

	
	
	
	

	Summer Year 1
	NUTR  6665E
	3
	Childhood and Adolescent nutrition (elective)

	
	NUTR 6560E
	3
	Nutrition, Health and Aging (Elective)

	
	
	
	

	Fall Year 2
	NUTR   Electives
	6
	Electives

	
	
	
	

	Spring Year 2
	NUTR Elective
	3
	Elective

	
	NUTR 6670E
	3
	Nutrition Intervention

	TOTAL CREDITS
	
	30
	



Students with RDN credential or DPD verification are exempted from core NUTR courses (DO NOT TAKE NUTR 6680E, NUTR 6270E, NUTR 6770E, NUTR 6050E ) and will replace those with additional electives. 
APPENDIX B
Required courses and Electives by Semester
	
	Course Number
	# of credits
	Grad Level Only?
	Course Title

	Fall Courses
	
	
	
	

	
	NUTR 6640E
	3
	NO
	Food Sanitation and Safety (Elective)

	
	NUTR 6250E^
	3
	YES
	Diet and Disease for Nutrition Professionals(elective)

	
	NUTR 6240E^
	3
	YES
	Nutrition Obesity Lifespan (elective)

	
	NUTR 6210E^
	3
	YES
	Cultural Approaches to Nutrition 

	
	FDST 7150E^
	3
	YES
	Food Ingredients and Function (elective)

	
	HPAM 7050E
	3
	YES
	Health Policy and Obesity (Elective)

	
	ERSH 6200E
	3
	NO
	Research Methods (either this in fall or HPRB 7510E in spring are required) *

	
	NUTR 6680E^
	3
	YES
	Micro/Macronutrients Metabolism (required) DO NOT TAKE if RDN/DPD

	
	
	
	
	

	Spring Courses
	
	
	
	

	
	NUTR 6270E*^
	3
	YES
	Community Nutrition (required)  DO NOT TAKE if RDN/DPD 

	[bookmark: _Hlk182810842]
	NUTR 6280E^
	3
	YES
	Global Health and Food Systems (elective)

	
	NUTR 6220E
	3
	NO
	Nutrition in Physical Activity, Exercise and Sport (elective)

	
	NUTR 6700E^
	3
	YES
	Weight Management Coaching (elective)

	
	NUTR 6800E^
	3
	YES
	Nutrition & Pharmacotherapy for Disease Management (elective)

	
	HPRB 7510E*^
	3
	YES
	Health Promotion Research Methods (only offered in spring this or ERSH 6200E are required) *

	
	NUTR 6770E*^
	3
	YES
	Nutrition Intervention (required)  DO NOT TAKE if RDN/DPD

	
	
	
	
	

	Summer Courses
	
	
	
	

	
	NUTR 6665E
	3
	YES
	Childhood and Adolescent nutrition (elective) (only offered in summer)

	
	NUTR 6560E^
	3
	YES
	Nutrition Health and Aging (elective) (only offered in summer)

	
	ERSH 6200E
	3
	NO
	Research Methods (either this or HPRB 7510E in spring are required) *

	
	
	
	
	

	Offered all semesters
	NUTR 6050E*
	3
	 NO
	Lifecycle Nutrition(required)  DO NOT TAKE if RDN/DPD

	
	
	
	
	


* core/required course   ^graduate level only course
STUDENTS WITH RDN CREDENTIAL OR DPD VERIFICATION DO NOT TAKE:
 NUTR 6680E, NUTR6770E, NUTR 6270E, NUTR 6050E
12 credits of coursework must be graduate level only	
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